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srcrion. 

"'* r-ruir,/r'rores$or 
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3' Assi.stance tr the Dean/profes.qnr i^ ^r-^-_-,.aclministrative work. 
essor in charge/f;aculty in charge l-or aca4emic

4.
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Assistancc tu tlte l)uan &' I loD /rrofcs"s.r irr c:lrarge ftrr NM. inspec(ion.r\ssistancc ttl tirc l)ean &, l.loDlprolbssor in chargc fbr f\4t,Msuct:r.lrclirtitti,.rrr. e-

Assistancc to the r)can &, Prolessor in chargc / Faculty in chnrgr irr stu<Isnr
rvel fi.t re pt.otr.artrs

?' 'A'ssi'stittrcc to the L)ctrl & r\drtrission Cornrnittcc /Dcsignatccl Facutt,,. for
cr:urr:+cl ing arrcl acin issior:.

ti' Assistattcc {o thc L)cittt & l'r'o{L'ss()r in cha,llc /liacrrtt,r' ilr clrnrgc fbr strrrlcnt
grievarrces.

1). Assistartct tu the I)eart Ii'- ilrol"esscrr in clrrrrge il1'aculfy Desigrratetl lbr tl,lirt
ntlrtirllct)lcn I intplertren tation.

l().Assistlllcu l.() tlte lJritrt & l'rull'ssor irr cltllge / l')*sigtrtttr(i Facult,r. I6r
scllolarship intplenrentation.

l I "Assisting I)ennl[tttrltf in chnrge in h4etlical Collrge [<rr. rgul:sire

r"rpgladat ion nrr<l nrorr i!nrinu.

i?.Assislance in Librlu'y ivlanagcttte nt, nronilcring ancl athnirri.ctration {ls

dc.';ired [:y t]rc l]rolbssar in charge /Faculty in chnrge of, l-ibrary rt l-itrrarinn.

l3.Assistancc to Professor in clrarge/ Conccrncrl Faculty in parnnrctlic*l ar4
Nrrrsi ng ctt t't'i cul ulrr i lr:plcuter )titl i(1r1.

l4.Asr;istance lo tlre l)ean for implementing NMC norms,
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li,ltr':i,tr!rsiblc lirr lllll.\ irrrPlctnl'llfitrtilrll' Cottstltnt tttonitorirlg

It\:lS rrrtl to r-'n$ut'u'r.rxrlir.. trl'tJstll ctttl1' inm nll ntt t{ules

llllis rtlnic.i irriirr*r:rritllr rt) l:c rrgrrl;.rtcd on daily basiS t()

Supr:t irrtr:nrlelrt"

Iti,\s-cisrirrs I)canrProlbssor in clurgc/ Concerned Faculties in NHM related

*ttilitics;it lhe rntrlic;.rl ctrllru*,t conrr{illation rvitlr CIMIi ofllce.

J: ,\nr *ilrr.r',ioh xs5lg,rctl hr.rl.,* D*r,, lurrt time to time. ,
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l ' St'rpcr,isi*g elail-v ndnrirristrarivc *pcration.r i, hospirals,':" fultrnitnrilr8. cxpcllse:s trntl suggr:s{ cort-*{Ii:ctivc alrcrrr:rtivcs.i' Ct'*ate elrutrtr:rly arrd ;rnuunl hudguts u.itlr ir.s.sist;.rnuc licnt tceouttt
olficer. & ljnancial expcrr.

-1. Devclop and imltlenrent cl'fbctivc policic.s lor all opcrational
procrclrrrcs.

5. llrrpnrcl rv*rk sclrr:drrlcs.
{1. l\'lt:nilor ndnrinistrelir.c sla{l'.s yrcrfitrrrrarrcc.
'/ ' '['rain itll ncr' crltployces' 

of r,ccrical ,nd office8 llttsure pronrpt ordering anel stocking

sup;llies.
(1. Arrsrvcr qircrics fl'orn tl:ctcrl's, nlrrsr:s ar:d hctrltllcat'e staf 1'

lil, I{csolvc pctetttial i.ssuc.s rvith patients'

I l. Siil! u1:-to r-littt: r'r.,itlr ircalthcar"c l'cgtrlations'

11. Sct brrdget and clcpartlncnttll goals'

il. str.iltegize Io irilpr.ove elficienc.v and quality ofcare.

i.l ()r,cr.ccc I'irtaltccs stlclt as patient fces, trilling, altd hrnd raising"

l). Corrrrrrutric;rlc e Ificctir.c11, u'itlr clc'pirrlntt:tt{s arltl slitf"l'r'cgrrlarll"

16. [:tltrclt{.u tlte cr:ttttltrtltilf ott itrlpCtl'tilttt health topics'

ll. To elrs*r-c that nll tl:e clocunrcntation relalcd to patienls is safell'

storcd.

Ig- Tir ersttr-c tlat all the surgical instrurnrenls irr lrospitals are

stcrilizecl according to the norms" Itecords ol .sterilization should

h* t:hr:tkctl ar:d signcd at the CSSD'

t!). Sulr*rvision of inventory kecping'

:fl. prcpar.c ryork .schetlules for class IIl, lV antl corttt'nctttnl ettlplo3'ees

ttndcr suPerin tendenf .

21r ttcsponsibility o['up keep of I'l1,gienc and sanitttiort irrclut"ling

rvrstu rnanagement.
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Assisf [)r:prrtr. ltcgrislrlrr irr int;:lcrltcrtfatinr: ol'IJIVIIS in Medicat

Collcrgc and l{ospital.

Act lrs Ilini.saniltg itgent betrveelt &Overnnrcnt l:odies medical staff

alrl irllegfiltr activities of"nll depal'tntents. Liaise and netlvork witll
crlhcr lrriuunlu*rrt rlc;:artn'rr'rit rJ.g. I'\\iD li":r'sntooth l'ttttclioning ot
tl:e hospital.

Rcspolrsiblt: for execuliorr crlAl'ushrnan yojna irr MGH
I{csporrsi{rle lirr lliaisonilis u'ilh pWD/outsource agenc}/. Ensure
ssr-r' iccal: i I i t1' ri' I j Ii ;rrrd gt-rr*r'lrlor. r.or n d fl:t: clnck.
Atrt'ililr*r.iob assigrtctl lrv lh* Suprrrirrtendent fbrnl time to time.
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JOS RESPONSIBILITIES OF A$SI$TANT HOSPITAL MAf'JAGE'1

i. Tr:r assist l{ospital Malagcr in all llrc reilcs ancl rcspon:;iltiliric:; cntrustuJ

unrlcr tcl'trt ul' rcfbt'cttr:es ftx' I Iospital fi'lllra1r,cr.

Z. An:, othcr'"i0b fis*itrrrrcd by thc Sulrcrilltcll(lcnl tiotn tirir: lt) ll"lc'
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'l( )ll lt l':s r,( )Nsr rr r r,r'r'r r :s ()r/ rlro M rir)t(:A L riNf ; rNr,,irt.
t. Attr:rttl trl illl problctns rclrrtcrl ro clcctrrr mcdicll cqtriprrrclrts as assigncd by

t lr* I )clrr/Supcrintclrrlcrrl.

Itr:luririttr" tr'litirtleniin(',-', t:;rlilrrirlilrr ;rnel Ilr:.tirll;rli rn nl hionrcrjica!
rtluiprnurLi; irt I lospitnl.
"lil rrttctrtl to lltc calls rnarlc from various rvard.s an<l ICIJ ftrr irnmediare

r'*r' t i I'iclr I iorr o l' clccl ro rrrcrli ca I r:ipri;:rnur [s.
,:1. l'r.irrrr j\lelnhi:r. ol. Jllq1111111 ilir isirrrr Iirr rrrurriloling iilrrl in:iPecti$n of trutl

Nr\ l' ittstt'utttcttt irrsllrllcrl lnrlcr covidlg in district hospittrls and frrcparc'

1'1:f)rlll sul:llril lrr $lirlu lcr,cl lclrlt.

5. l{t:s;rorr:.ilrlr. lrrr"'\1..1('."{','rif ' ;rlrrl l{lttrfl rr;rli;;1q ul';rll tlri: t.rltripltrunt.s in llrc

hospitrrl.

{r. l'or111111;111,rrr ol'tlrc sl,'irtc:g}' to kccl: c(luiprncnt stntu.s online.

i. l):rill s.:t't'ii;t';rl:ilit1, rtatrt. ol'r:rrrcrrlcrrcl, ct;triprrrcnt likc vcrrtil:rtor, l"JSC.X-

Itr\\' ulc. lo llrc lru.spital :;urcrintr-:nclunl.

!t. ()nlinc lruckilttrr, nl'cr;uiprrrc,rl slllt,.$ thru I IMIS maintcilancc nrr:clule.

tr. ltt".fortrihfu' lirr relrrrllr nnin{urnnce :rncl lu<liting of tvf(il}1,/i\.fCP S1,stcrn.

( l\ r l,crr l)lltttt.

, (). iir cniiltc a Iist eil'et;uiplncnt lirr conctr:ttr"tution as fer nornls.

I l.,An1,rul'k ir.ssi6ncd h1' Durn/Sttprrinlertrlent from lirne to tinte.
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